SUNY Forms 2A, 2B, and 2C Technical Review Checklist
	Pre-Check
	☐	Have all comments been deleted in the proposal if an annotated form was   used?

	Section 1
	☐	For degree programs: Do the program title*, award(s), required credits, HEGIS code, and CIP code match what is listed in the Program Announcement/Letter of Intent?

	
	☐	For certificate programs: Do the proposed HEGIS and CIP codes align with the proposed program title*?
*The program title should not include the award (e.g. English instead of BA in English)

	Section 2


	☐	For certificates only: Do the certificate requirements align within the degree requirements for the program listed in 2.2?

	
	☐	Is a list of measurable program student learning outcomes (PSLO) provided in 2.3.b?

	
	☐	Is the statement of curriculum completed and clearly organized in 2.3.g?

	
	☐	Do the rows demonstrate changes in degree requirements over time in 2.3.g?

	
	☐	Are course credits clearly listed in 2.3.g?

	
	☐	Are the subtotals and totals for course credits accurate in 2.3.g?

	
	☐	Do the data in 2.3.h(1) come from New York State employment projections?

	Section 3
	☐	Is the Program/Track Title and Award written accurately?

	
	☐	Does the Program Schedule match the curriculum listed in 2.3.g?

	
	☐	Are all course prefixes, numbers, and titles listed correctly?

	
	☐	Are all electives identified generically? (Undergraduate examples include GER/LAS elective; Upper-level LAS elective; Major restricted elective, etc.)

	
	☐	For undergraduate programs: Are all Transfer Path, GER, LAS, and major requirements reflected in the Program Schedule?

	
	☐	Are new courses designated with an “X” and are revised courses designated with an “R” in the “New” column?

	
	☐	Are prerequisite courses introduced sequentially and are corequisite courses listed in the same term?

	
	☐	Are all totals and subtotals properly calculated? Check all term totals AND program totals.

	Section 4 (SUNY Faculty Table)
	☐	Are all faculty listed that are teaching any course in the major (for undergraduate proposals) or the program (for graduate and certificate proposals)?

	
	☐	Column A: Are the names at titles of each faculty member listed?

	
	☐	Column A: Is the Program Director identified with an asterisk (*)?

	
	☐	Column B: Is an accurate percentage of time allotted to each listed faculty member?

	
	☐	Column C: Are all courses listed in 2.3.g included in this column?

	
	☐	Column C: Are all course prefixes, numbers, and titles listed?

	
	☐	Column D: Are the names of all degree-granting institutions listed?

	
	☐	Column F: If a faculty member does not have a terminal degree with specialization in the field to be taught, are their qualifications fully explained?

	
	☐	If faculty are TBH, are job descriptions/ads appended?





Appendices
	Syllabi
	☐	[bookmark: _GoBack]Are syllabi for all new/significantly revised courses listed in 2.3.g appended? These include courses that were registered at the local level, but not with SUNY/NYSED.

	
	☐	Are the following items clearly listed on each syllabus:
· Course description
· Course objectives
· Prerequisites
· Credits allocated
· Assignments
· Method of assessing student achievement, including the assessment rubrics at the course and project levels
· Basis of grade determination;
· Bibliographic and other resources
· Other course policies related to integrity of credit
· Author(s) of syllabus and resume(s), if not cited in the faculty table required in Task 4: Faculty

	Curriculum Map
	☐	Is a curriculum map appended?

	
	☐	Are all courses that include program assessment listed?

	
	☐	Are the PSLOs listed in 2.1 consistent with the PSLOs listed in the curriculum map?

	
	☐	Are all PSLOs taught in a course in the curriculum?

	Additional Appendices
	☐	Are catalog descriptions for existing courses in the proposed program appended?

	
	☐	If applicable, is an External Instruction Form (Form 2E) appended?

	
	☐	Is each External Evaluation Report and the institutional response appended?
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