
SUNY Form 3B Technical Review Checklist
	Pre-Check
	☐	[bookmark: _GoBack]Have all comments been deleted in the proposal if an annotated form was   used?

	
	☐	Are all courses included in this proposal registered with NYSED? If no, please consult with the Provost’s Office.

	Section 1
	☐	Do the proposed HEGIS and CIP codes align with the proposed program title*?
*The program title should not include the award (e.g. English instead of BA in English)

	Section 2

(For Multi-Award and/or Multi-Institution Programs Only)
	
	Multi-Award

	
	☐	Do the program titles, awards, and SED program codes match the NYSED Inventory of Registered Programs in 2.1.b?

	
	☐	Do the curricula for each program listed in 2.1.c match the curricula most recently registered with NYSED?

	
	☐	Does 2.1.c clearly illustrate which courses will be counted toward both awards?

	
	☐	Are course credits clearly listed in 2.1.c?

	
	☐	Are the subtotals and totals for course credits accurate in 2.1.c?

	
	
	Multi-Institution

	
	☐	Do the curricula for each program listed in 2.2.b match the curricula most recently registered with NYSED?

	
	☐	Does 2.2.b clearly illustrate which courses will be counted toward both awards?

	Section 3
	
	New Program from Option/Concentration/Track in an Existing Program

	
	☐	Do the program title*, SED program code, award(s), required credits, HEGIS code, and CIP code match what is listed in the NYSED Inventory of Registered Programs in 3.1?
*The program title should not include the award (e.g. English instead of BA in English)

	
	
	Program Schedule

	
	☐	Is the Program/Track Title and Award written accurately?

	
	☐	Does the Program Schedule match the curriculum listed in 2.1.c (if applicable)?

	
	☐	Are all course prefixes, numbers, and titles listed correctly?

	
	☐	Are all electives identified generically? (Undergraduate examples include GER/LAS elective; Upper-level LAS elective; Major restricted elective, etc.)

	
	☐	For undergraduate programs: Are all Transfer Path, GER, LAS, and major requirements reflected in the Program Schedule?

	
	☐	Are prerequisite courses introduced sequentially and are corequisite courses listed in the same term?

	
	☐	Are all totals and subtotals properly calculated? Check all term totals AND program totals.

	Section 4 (SUNY Faculty Table)
	
	This table should only include faculty who are to be hired for this program. If no faculty are to be hired, this table should be left blank.

	
	☐	Column A: Provide the expected hiring date

	
	☐	Column B: Is an accurate percentage of time allotted to each listed faculty member?

	
	☐	Column C: Are all course prefixes, numbers, and titles listed?

	
	☐	Are job descriptions/ads appended for TBH faculty?
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